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1. OGmue MoJI0KeHUs

1.1. Hacrosumuii TTopsiiok pa3pabOTKu 1 yTBEpXKJEHUS JIOKATBHBIX HOPMAaTHBHBIX

axtos MBJIOY «JleTckuil can Ne8 «Buxropus» baBIHHCKOrO MYHUILMIIAIBHOTO
paiiona PT (mamee — VypexaeHue) paszpaboraH C UEJbIO pasrpaHu4eHHs
NOTHOMOYMI, ONpelesieHus IOopsaaKa nelicTBUi, W HalpaBjlIcH Ha n30exaHue
HapylieHuil KOHCTHTYLMOHHBIX HOPM, HOPM TPYZOBOTO 3aKOHOAATCILCTEY,
SaxOHOJATENHCTBA 00 00pa3oBaHUU U UHBIX TPaB U cBo6ox rpaxaad. Hacrosumit
TlopsiioK ONpenenseT obmue TpeboBaHUS K IMOPIAKY pa3paboTKu JIOKAJIbHBIX
HODMAaTHBHBIX aKTOB, OCHOBHBIC Tpe6GoBaHUs K CONCPIKAHHIO JIOKaJIBHBIX
HOPMATHBHBIX aKTOB, MOPAAKY MPUHATHA yKa3aHHBIX aKTOB, a TAKXKE BHECCHHUC B

21X JONOJIHEHUHN 1 A3MEHEHUN.

2. TlousiTHE JOKAJbHbIX HOPMATHBHLIX aAKTOB
2 1. ITox noKaIbHBIMM HOPMaTHBHBIMH aKTaMM [TOHUMAIOTCS pa3pa6aTLIBaeMLIe a

mpuEHMaeMple B YUPEXICHHA B COOTBETCTBHM C €ro KOMIeTeHIueH,
omnpe/ie/leHHO}  IefCTBYIOIM 3aKOHOJATEIBCTBOM H YCTaBOM, BHYTPEHHHC
ZOKYMEHTBI, YCTAaHABIHMBAIOIIE  HOPMEI (mpaBwia) OOUIEro  XapakTepa,
mpenHasHAYCHHBIE I PEryTUpOBAHINS TIPOM3BOZICTBEHHON, yIIpaBIIeHIeCKOH, -
@uHAHCOBOW, KaApoBOM M WHOH (QYHKUMOHATBHOM  JeATeIbHOCTH BHYTpH
Vupexaenus. JIOKalbHBIM HOpPMAaTUBHBIM aKTOM BBICIIIEH FOPUANYECKON CHIIBI

mpuzHaeTcs YCTaB YUPEKICHUA.

22 JloxanbHble HOPMATHBHBIE aKThI, PEryJIHPYIOMHE O
s VupexneHuH KOHKDETH3MPYIOT —Dpasa H 00s13aHHOCTH
©OpazoBaTellbHbIX OTHOILIIEHUM.

23 JloxanbHBle HOPMATWBHBIE aKThI, PEryNMPYHOUIME TPYAOBBIC OTHOILIEHUS B
VSpesieHnd COCTaBIIAIOT 0cobyro 06J1acTh OTHOLIEHHH MEXIY paboTonareneM U
sotEEKaMy  YupexjeHus. PaspabaTeiBaioTcs JUIA  pealusaldd  IpaB
SOTHWKOB, WCIIOJNHEHMS WMH OO0S3aHHOCTEW, MOJIePKaHWs AUCLUILIAHLL B
0BOM KOJUTeKTHBe. HOPMBI JIOKAJIBHBIX HOPMATHBHBIX aKTOB YUPEXIECHW,
 mmaroie ToNoKeHWe paOOTHUKOB II0 CPaBHEHMIO C  YCTaHOBJICHHLIM
OBBIM 3aKOHOJIATEJIbCTBOM KM WHBIMH HOPMAaTMBHBIMU IPABOBBIMH aKTaMH,
spEAMMHA ~ HOPMBI  TPYJOBOTO  IpaBa, KOJJIEKTMBHBIM  JIOTOBOPOM,
OINANICHUSAMY, 4 TAK)Ke JIOKAIbHBIE HOPMATHBHBIC aKTBI, TPHHATHIC 6e3
g soneHuss ycraHoBneHHoro crateedi 372 Tpynosoro Kozekca oprana
SOTHWKOB, He TMOJUIeXar npuMeHeHHo JIokanbHble HOPMATHBHBIE aKThI
P 1eHMsT yTBEPXKHAIOTC paboTojaTeneM (3aBefyoUwM) B - Tpefenax
MESTeHI[HA B COOTBETCTBHMM C TPYMORKIM RAKOHOTATENTRCTROM W HHBIMH
IBHBIMY TIPABOBBIMH aKTaMHM, COZICpXKallliMU HOpPMBI TPYIOBOrO MpaBa,
IBHBIMH JIOTOBOpPaMH, COTIaIICHUAMHU (a.1 ct.8 TK PD).

Gpa3oBaTebHbIA MpoLece
y4acCTHHUKOB

-
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L VErdUIEPOBaHHBIX (GOPM JUIS MPUHATHS JOKAIBHBIX HOPMAaTHBHBIX aKTOB
He ycTaHaBiuBaercs. VICKIIOYeHHME COCTABISIOT IITATHOE pacrlucaHue

NeT-3), rpaduk otmyckoB (dopma NeT-7) u ¢opMBI JOKATBHBIX
ABHBIX aKTOB, yTBepxieHHble [loctaHoBnenuem I'ockomcrara Poccun OT
5.01.2004 Nel «O6 yTBepXKIeHUH yHUPHUIMPOBAHHBIX (HOPM MEPBUYHOM yIETHOH
MEHTALUK 10 YYeTy TPyZAa U ero omiarhl». @OpMbI OCTaNbHBIX JOKATbHBIX
ABHBIX aKTOB YupexJeHus, paboromaTenb (3aBeAyrOLIWi) OmpenenseT

CaMOCTOSTENBHO. DTO MOT'YT OBITh: HHCTPYKIMH, METOOUKH, ITOJIOKCHHUA, InpaBuia,

CTaHAapThl, IPUKa3bl U JIp.
3. Knaccudukanus J0KaJbHbIX AKTOB:
3.1. I'lo creneHy 3HaYUMOCTH:

- obs3arenbHBIE — COCTaB TaKUX JIOKAJIBHBIX aKTOB OIpeJeseH TPYAOBBIM
3aKOHOAATENILCTBOM. TpymoBod kogekc P® comepxuT mNpsMoe yKasaHHE Ha
NpHEATHE MO/I00HBIX JOKyMEHTOB (Hampumep, cT.c. 189, 135 TK P®).

- Heobs3aTeNbHBIE — TaKdHe JOKYMEHTH NpPSAMO HE MPEXYCMOTPEHBI TPYHAOBBIM
3aKOHOJATENLCTBOM, paboTonaTenb NPUHUMAET JIOKAJIBHBIE aKThl IO CBOEMY
YCMOTPEHHUIO.

3.2. Tlo chepe nelicTBus:

- obuero xapakrepa, paclpoCTPaHSIOIIKECs Ha BCIO OPraHU3alMIO;

- CHEMAIBHOTO XapaKTepa, Kacaroluecs OTAeIbHBIX BOIIPOCOB.

3.3. Ilo xpyry nuu:

- PacIpoCTpaHSIOLINeCcs Ha BceX paOOTHUKOB OpTraHH3alliH;

- PacmpoCTPaHsIOIIMECS Ha ONPEENIEHHYIO KaTeropuio pabOTHHUKOB.

3.4. Tlo criocoby MpUHATHS:

- IPMHUMAaeMble paboToAaTeNeM eMHOINYHO;

- NPUHHAMaeMble C y9YEeTOM MHEHHUs IPEJCTaBUTENBHOIO OpraHa pabOTHHKOB. B
STOM Cily4ae NpU NPUHATHH JIOKAIBHIX aKTOB HEOOXOAMMO COOIIOAATE MOPAJIOK,
npexycMoTpenHslii ¢.372 TK PO.

3.5. 10 CPOKY JaeHCTBHS:

- IOCTOSIHHOTO 1eHCTBUS;

- 6eccpoyHsle;

- C OTIPEJIENIEHHBIM CPOKOM JIEMCTBUS.

3.6. Ilo cpoky xpaHeHus:

- IOCTOSIHHOT'O XPaHEHHS;

&5 ner,;

- IpyTHe.
4. CTpyKTypa ¥ cofepianue JOKaJIbLHbIX HOPMATHBHBIX AKTOB
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4.1.CTpyKTypa H COIep)KaHHe JOKalbHBIX HOPMATHBHbIX aKTOB 3aBUCAT OT Kpyra
BOIIPOCOB, B OTHOLICHHH KOTOPbIX HEOOXOMMMO NPUHATHE TAaKUX AKTOB. YcnoBHO
CTPYKTYPY JIOKAJIbHBIX aKTOB MOXHO Pa3/IeUTh Ha CIEMYIOMHe YacTH:
. ofmpe MNOJOKEHWS: TMepedeHb PperyJIupyeMbIX BOMPOCOB; HOPMATHBHBIC
TIpaBOBBIE AKTHI, B COOTBETCTBUMM C KOTOPBIMH JOKAJIGHBIA aKT NPUHUMAETCH;
fMozpasjeNeHusl WM KaTeropud pPabOTHMKOB, MOAMAJArOIIMe IOX neucTBre
JIOKaJIbHOT'O aKTa;
- OCHOBHasf YacTh: IpaBa W OOS3aHHOCTH W paborozjarels; NMPOLEAYPEl, HE
OnpeleNieHHbIe 3aKOHOJATeIbCTBOM: IOPSIO0K B3aMMOJENCTBUA CTPYKTYPHBIX
noJpaseNieHuil B 3aBUCUMOCTH OT cren(GUKN JIOKAIBHOTO aKTa; NeHCTBUA
CTOPOH, CPOKH, OTBETCTBEHHOCTH H IIp.
- 3aKIIOYMTENbHBIE MOJIOXKEHMS: BpeMs BCTYIUICHHUS JIOKaJIbHOrO aKTa B CHILY,
epedeHb JIOKAJIbHBIX aKTOB MM OTICIbHBIX [OJIOKEHUH, TNpeKpalaroIuX
NeficTBAe C NpHMHATHEM HOBOTO akTa. JIOKambHBIE akKTBI MOTYT COACpXKATh
NPUIIOKEHNs, KaCaIOIIHeCs! BOIPOCOB, OTPAXXECHHBIX B 3THX aKTaX.
4.2. TeKcT NOKAIBHOTO HOPMATHBHOT'O aKTa COCTaBIIETCS HA PyCCKOM A3BIKE.

5. PazpaGoTKka HOPMATHBHOIO JIOKAJILHOI'0 aKTa.
[IpoeKThl JIOKQJIbHBIX HOPMATHBHBIX aKTOB pa3pabaThIBalOTCS MO PEIIECHUIO
INenarormueckoro coBera, OGuiero codpanusi pabOTHUKOB WM aIMHHHCTpALIH
VupexieHus B 3aBUCHMMOCTH OT HX KOMIICTCHIHH, OIpeJeNICHHON 3aKOHOM H
VeraBoM YupexIeHHs.
5.1. Dramnbl pa3pabOTKU NPOEKTOB JOKAIBHBIX HOPMATUBHBIX aKTOB:
5.1.2.  OmpeneneHue BOMPOCOB, IO KOTOPBIM TpebyroTcst paspaboTka H
YTBEpIKICHHE JIOKAIBHOIO HOPMAaTUBHOIO aKTa. [ToTpeGHOCTD BBISBIISCTCS B XOIE
coBemanuii, cobpanuii, mnaHepok. Camu paOOTHUKA YUpPEXACHHS MOryT
BBICTYIIUTh C WHHUIMATHBOM CO3[aHUsA JIOKAJbHOTO HOPMATHBHOIO aKTa IIpH
BBIBJIEHMH B XOJ€ paboThl HeyperyJIupoBaHHBIX Bompoco. Cosnanue pabodei
TPYIIIBI IO pa3paboTKe JTOKaJIBHOTO HOpPMaTUBHOIO aKTa.
5.1.3. Ha3HaueHHe OTBETCTBEHHOTO PYKOBOAUTENS pabodell Ipymiibl, KOTOPBIA
Oyzner KOOpAMHHMPOBATh YYaCTHUKOB M KOHTPOJIMPOBATH YCTAHOBIIEHHBIE CPOKHU
pa3paboTKK JIOKAJIbHOTO HOPMATHBHOTrO akTa. OCTaJbHbIe WISHBI IPYMIIEl BIpaBe
BHOCHUTD IIPEJIJIOKEHNS ¥ 3aMe4YaHMsl B X0/I€ OATOTOBKH MIPOeKTa JoKyMeHTa. [lpu
HEOOXOZMMOCTH OTBETCTBEHHbIH MCHOJNHUTENb JOpabaThIBaeT €ro C y4eToM
BHECEHHBIX 3aME€YaHUM.
5.1.4. CornacoBanue NpOEKTa JOKaJbHOro akTa. Ha JnaHHOM J3Tame NpOEKT

Heo0XOMMO corjacoBaTh C Yy4YacTHHKaMu pabodedl Tpymmsl W APYTHMH
3aWHTEPECOBAHHBIMHU JIMIIAMHU. '

5 1.5. [Tociie COTNIACOBAHHS MPOEKT LEPEAATIUA HA Y LDUPMAVIIIY PGy s v s s
Ecnu 1S [PUHATHS JIOKAJIBHOTO aKTa HEOoOXONMMO Y4HTBIBATL MHCHHC
Mpe/ICTABUTENFHOTO OpraHa pa0OTHHKOB (mpodcoro3a), TO A0 YTBECPKACHHA
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paboromaTeneM IpPOEKT MOKYMEHTa H 060CHOBAaHHE IO HEMY IOJDKHBI OBbITh
HampasJeHsbl B 910T opraH. (c1. 372 TK P®)
6. [lpuHsiTHE JIOKATBLHBIX HOPMATHBHBIX AKTOB.

6.1. Cornacuo cr. 12 TK P® nokanpHBIA aKT BCTYNaeT B CHIYy CO OHA €ro
NpUHATHS paboTOAATENIEM HIIH CO JIHSI, YKa3aHHOTO B 9TOM JOKyMEHTE.
PaGoTonaTeNlb MOYET [PHHATH JOKATbHbIE aKTHI CISTYIONMMHU CIIOCOOaMH:

- YTBEPAHUTD;

- ¥37aTh NpHUKa3 (pacrnopspkeHue) 00 yTBEPKACHUH JIOKAIbHOIO aKTa.

6.2. VTBepmas JIOKaIbHBIA aKkT, paboTonaTenb NOJDKEH IMOCTaBUTH NOANKCEH B
pexBusute «'pud yTBEepKIEHMs NOKyMEHTa». DTOT PEKBM3UT DacIONaraioT B
paBOM BepXHEM yriy JoKymeHTa. [ToMHMO moAmucCH rpud IOJDKEH COCTOSATh U3
ciosa YTBEPXJIEHO (6Ge3 kaBblueK), HaWMEHOBAHUSA JOJDKHOCTH JIMIA,
YTBEP)KJAIOIMEro JOKYMEHT, er0 HHULMANIOB, GaMUINK U JaThl MOJNMCAHHUS. 6:3.
Ilpu yTBepXKHEHWH JOKyMEHTA HECKOJBKAMH JO/DKHOCTHBIMHM JIMIAMH HX
MOJIKCH PacIoaraloT Ha OJHOM ypPOBHE.

6.3 Ilpu yTBep)KACHHM JOKyMEHTa HECKOJNBKMMH JO/DKHOCTHBIMM JIMLAMH HX
MOJINKCH PacIoararoT Ha OJTHOM YpOBHE.

(pacriopsokenus). YHADHUEPOBaHHOW (GOPMBI JUIA  TaKoro TpHKasa HE
TIPeLyCMOTPEHO, [I03TOMY paboTo/aTeNb BIpaBe ONPE/IeUTh €€ CaMOCTOATENBHO.
B nprikase 06 yTBEpIKAEHHUH JIOKAIbHOTO aKTa HEOOXOAMMO OTPasHTh:

- JIaTy BBEJICHUS JIOKAJIBHOTO aKTa B JIEHCTBUE;

- ykasaHue 00 O3HAKOMIIEHMM DabOTHMKOB C JIOKAJIbHBIM aKTOM W CPOKH JJiA
3TOrO;

- daMWIuK ¥ TODKHOCTH JIMILI, OTBETCTBEHHBIX 32 COOIIOCHNE JIOKAJIBHOIO aKTa,

- ApyTHUE YCIIOBUSI.

7. O3HaKoMJ/IeHHe YYaCTHHKOB 00pa30BaTeJILHOIO NMpouecca ¢ J0KAJIbHbIMH
HOPMATHBHBLIMH aKTAMH
7.1. Paborauku VYdpexaenus (dacte 2 cratbu 22 TK P®) B oO6s3arensHOM
HOpsiIke JOJDKHBI OBITH O3HAaKOMJIEHBl IOJ JIMYHYIO POCIHCH CO BCEMH
JOKAIBHBIMM HOPMATHUBHBIMHM ~ aKTaMH, TNPHHAMAEMBIMH B OpraHM3alldid M
HENOCPEACTBEHHO CBSI3aHHBIMU C MX TPYIOBOM NEATENBHOCTBIO. ECiy NoKaNbHBIH

aKT KacaeTcs oquaroumxcx, ux pOI[HTCJICﬁ, OH JOJDKEH OBITh AOBEIOECH 0 HUX
CBCICHUS.

7.2. Popmurenu (3aKOHHBIE TIPENCTABUTENH) 3HAKOMSATCS C JIOKAJBHBIME

HOPMAaTHBHBIMM aKTaMH [pU IIOCTYIUIEHMH B JOIIKOJBHYIO 0Opa3oBaTENbHYIO
OpraHu3aluIo.

7.3. JlokajgbHble HOPMATHBHBIE AaKThl DPa3sMELIAIOTCA Ha OQUIHMAIBPHOM CaHTe
VapexaeHus.
8. U3meHeHHe JIOKAJIBbHBIX HOPMATHBHBIX aKTOB
£.1. PaGotonaTenb BlipaBe BHOCUTH U3MEHEHHM B JIOKAJIbHBIC aKThl:
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- B CBS3U CO BCTYIUIGHHEM B CHIly JHOO HM3MEHEHHEM 3aKOHa WJIH APYroro
HOPMAaTHUBHOI'O IIPaBOBOTO AaKTa, COAEP)KAIler0 HOPMBI TPYJOBOrO IIpaBa,
KOJUIEKTUBHOTO IOTOBOpA, COTJIAIlleHHS,
- 10 COOCTBEHHOMY YCMOTpPEHHIO. B 3TOM ciiydae BakHO, YTOOBI IPHHHAMAEMEIE
JIOKaJbHBIE aKThl HE YXYyALIAJMd IOJOXKEHHs pPaOOTHUKOB IO CPAaBHEHHIO C
TPYIOBBIM 3aKOHOIATEILCTBOM, KOJUIEKTHBHBIMU JOTOBOPaMH, COTIJIAIIEHHSIMHU
(4.4 ct. 8 TK PD).
8.2. V3MeHeHMs BHOCATCS B TOM JX€ MOpSOKEe, B KOTOPOM JIOKQJIbHBIM aKT
paspabaTeIBajCs M yTBEP)KAANCs MepBOHaYanbHO. HeoGXOAUMO YYHTHIBATE, YTO
U3MEHEHHsI MOTYT 3aTparuBaTh OIPEJeNIeHHbIE CTOPOHAMH YCIOBHS TPYIOBOTO
norosopa, a cornacHo cT. 72 TK P® 370 momycTHMO TOJBKO IO COIJIAIIEHMIO
cropoH. PaGoronarens BnpaBe B OZHOCTOPOHHEM IMOPSAKE H3MEHATH YCIOBHUS
TPYIOBOI'O JOTOBOpa TOJBKO B CIy4ae OpPraHU3aIl[HOHHBIX WJIH TEXHOJOTHYECKUX
M3MeHeHui ycnoBuii Tpyna. Ilpm stom Heobxomumo cobimronaTh HpoUenypy,
omnpezneneHHyo B cT. 74 TK PO.

9. OT™MeHa 10KAJILHBIX AKTOB
9.1. Cornacso cr. 12 TK P® ocHOBaHMSMH IS NpeKpalleHus AeicTBHS
JIOKaJIbHOT'O aKTa WJIA OT/AEIBHBIX €r0 IMOJOXEHUH SBIISIOTCS ;
- HICTeYEHHEe CpoKa eHCTBUSL.
Takas curyanus BO3MOXHA, €ClIM INpH pa3pabOTKe JIOKAILHOIO aKTa Obul
ompenesieH Iepuox ero Jeicreus. IlpM HacTymieHMH yKa3aHHOTO CpOKa
JIOKaJIbHBIN aKT aBTOMATHYECKU yTpauuBaeT cuily. Ot pabotonatens He TpeOyercs
U3JIaHMsl JIOTIOJIHUTENBHBIX JOKYMEHTOB, IOATBEPXKAAIONIMX JTOT (akT. B
Ka4ecTBe IpUMepa MOXKHO IIPUBECTH IrpaMK OTITYCKOB.
B cuny mpsiMoro ykasanus 3akoHa rpaduk OTHYCKOB YTBEPXKIAETCSA €XKErOAHO U
IpEKpamaeT NeHCTBHE 10 OKOHYaHUH KaJleHJapHOTO roja;
- OTMeHa (IIpU3HaHHe YTPATUBIUMM CHITY) JIOKAIBHOTO aKTa Ju6o o’i‘,ueanLIx ero
TOJIOXXEHUH IPYTUM JIOKATBHBIM aKTOM;
- BCTYIUICHME B CHIly 3aKOHa MIM JPYrOro HOPMAaTUBHOTO IPaBOBOTO axra,
COZEPXAIIEro HOPMBI TPYAOBOTO MpaBa, KOJJIEKTUBHOIO J0TOBOpA, COTJIAIIEHMUS,
KOrla yKasaHHbIe aKTBl YCTaHABIMBAIOT 0Ojiee BBICOKHIA YPOBEHb TrapaHTHi
PabOTHUKaM 110 CPaBHEHHIO C [eHCTBOBABLINM JIOKaJIbHBIM aKTOM.
92. Ecmu mNpMHAT 3aKoH WM apyroi HOPDMaTHBHBIH [paBOBOH  axT,
YCTaHaBIUBAIOIIMK  OOJiee  BBICOKUH  ypOBEHB rapaHTUil  paboOTHHKAM 1O

CPABHEHHIO C JIOKANbHBIM aKTOM, [IeHCTBHE JIOKATBHOTO aKTa MM OTAENBHEIX €ro
TOJIOXKEHUH NPeKpaIaeTcs..
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